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	Name of Project Partner Organization that will establish an agreement:


	Contact Name:                                                                   Title:

	Address: 


	City: 

	State: 
	Zip Code: 

	Federal Tax ID Number:

	DUNS Number:  (individuals and federal agencies are exempted)                                          
(to look up or obtain a DUNS number go to http://fedgov.dnb.com/webform)



	Phone:                                      
	Fax:
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	Industry Sector and Specific Commodity/Food for Promotion (i.e. Tree Fruit: Apricots): 


	Check the box below of the category that this application should be considered:
(Only one box should be selected)

	           Research
           Marketing & Promotion
           Production
	           Education
           Food Safety
           Other

	Project Title (10 words or Less): 



	List Funding from Other Sources: (Please include if the project will be or has been submitted to or funded by another Federal or State grant program, as well as the dollar amount requested from that agency/organization.)



	Total Project Cost:


	Grant Request:


	Cash Match:


	In-Kind Match:



	Certification: I certify to the best of my knowledge that the information in this application is true and correct and that I am legally authorized to sign and submit this application on behalf of this organization, which is legally eligible to enter into a grant contract. 

________________________________         ___________________________________
Printed Name of Authorized Signatory                Signature                                      Date
__________________________________                   (Application must be signed)
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2015 Specialty Crop Block Grant - Formal Proposal Procedures, Requirements and Checklist

Formal proposals must be submitted in the following format:
· Microsoft Word and PDF (please submit an original file, not a scanned copy)
· 11 point font, Arial or Times New Roman
· 1 inch margins
· Include page numbers and project title at the bottom of each page
· Do not exceed seven (7) pages, including application sheet
· Include support letters with the proposal (not included in the 7 pages) 
Formal proposals must be organized according to the following format and projects must address each of the headings below. Proposals that are incomplete and do not satisfy all the requirements are at risk of being disqualified and returned to the proposing organization without review.  Proposal deadline is 12:00 p.m. (Noon), May 4, 2015.

1. Application Sheet, Project Title and Abstract
· Use the MDA application sheet 
· Project title should adequately describe the project. 
· Include a project summary of 250 words or less suitable for dissemination to the public.  It should be a self-contained description and include the need for the project, a brief description of the goals and outcomes, and your plan for measuring and evaluating the success of the project or program.

2.   Project Purpose and Goals
· What is the specific issue, problem or need that the project will address? 
· Why is the project important and timely? 
· What are the objectives of the project? 
· If any of the project activities or costs has the potential to enhance the competitiveness of non-specialty crops (e.g. farmers market, general buy-local, Community Supported Agriculture etc.) describe the methods or processes you will implement to verify all grant funds are expended on activities and costs that only enhance the competitiveness of eligible specialty crops.  If you propose a cost-share or match to cover non-specialty crop activities and costs, include the specific costs or contributions proposed to meet the cost-share or match, the source of funding or contributions, and describe how you determined the appropriate amount of cost-share or match and indicate how you will ensure that funding is being used to solely enhance the competitiveness of eligible specialty crops. 
· If the project is a continuation of a project that the SCBGP funded previously, describe how the project differs from and builds on the previous project’s efforts. Describe also the likelihood of the project becoming self-sustaining and not indefinitely dependent on grant funds.  Specifically, provide a summary (3 to 5 sentences per project) of the accomplishments of the previous project that have led you to seek continued funding. 
· Has the project been submitted to or funded by another federal or state program?  If no, indicate that you have not.  If yes, identify the federal and/or state grant program by name and describe how the new project differs from and supplements efforts of the SCBGP and other federal or state grant program, rather than duplicates funding efforts.  The SCBGP will not fund duplicative projects.

3.  Potential Impact 
This section should show how the project benefits the specialty crop industry and/or the public or multiple states rather than a particular commercial product, single organization, institution or individual.   
· Who are the specialty crop beneficiaries of the project? 
· How many specialty crop beneficiaries will the project impact?
· How will the project affect the specialty crop beneficiaries? 
· What is the potential economic impact of the project, if it can be estimated?
· If applicable, how will the project have a multi-state (benefitting two or more states) or national impact

4.  Expected Measurable Outcomes 
Provide at least one distinct, quantifiable (an actual number, percentage, etc) and MEASURABLE OUTCOME that solely supports enhancing the competitiveness of eligible specialty crops. If the outcome measures are long-term and occur after the project’s completion, then identify an intermediate outcome that occurs before the end of the grant period and that is expected to help lead to the fulfillment of long-term outcomes.  Examples of outcome measures may include, but are not limited to: per capita consumption, consumer awareness as a percent of target market reached, number of people attending a workshop, market penetration based on sales by geographic region, dollar value exports, or website hits. For research grants, measurable outcomes may include generation of new knowledge, research quality, attainment of leadership in the field, or the development of human resources (e.g. providing opportunities for graduate students). For further information on expected measurable outcomes, please see the USDA Outcomes Model or this Educational Bulletin. 

Provide a GOAL - A goal is what you hope to achieve as a result of conducting the activities and producing the outputs (tangible results that can be seen, touched, handled or moved) of the project.  Examples of outcome-oriented goals could include a change in knowledge, behavior or conditions that make a difference for the beneficiaries of the project. 

Provide a PERFORMANCE MEASURE - Identify a performance measure for each goal that you will use to measure the actual project results compared to the expected results.  These are usually expressed in quantifiable terms and should be objective and measurable (numeric values, percentages, scores and indices, although in certain circumstances qualitative measures are appropriate).

Provide a BENCHMARK - For each performance measure provided, include benchmark.  The benchmark is the baseline data against which you will measure your success.  Examples of a benchmark could include current or initial level of knowledge, current behavior, or current conditions.

Provide a TARGET - For each benchmark provided, indicate the target.  The target is the level of change that you anticipate by the completion of the project.  This is NOT the target audience or target population.

Provide your PERFORMANCE MONITORING PLAN.  How will you monitor your progress toward achieving each goal?

What are your data sources for monitoring performance?  How will data be collected?  For example, will you conduct surveys or use questionnaires?  If using a survey, provide information on the nature of the questions that will be asked, the methodology to be used, and the population to be surveyed.  If a draft questionnaire is available, you may include a copy.

How will you collect the required data?  How will data gathered be used to correct deficiencies and improve performance, both as it is gathered and analyzed and in the future?  Be sure to include the frequency of your data collection.

Describe how you will share the results of the project with specialty crop growers and other interested specialty crop stakeholders.

5. Work Plan 

	Project Activity – 
Describe the project activities that are necessary to accomplish the objectives. 
Make sure you include your performance monitoring/data collection activities.
	Who will do the work? 
Indicate the project participants who will do the work of each activity, including sub-recipients, and/or contractors. 
If you request grant funds for personnel and contractors, you must include them in the work plan to demonstrate the requested funding is warranted. 
If you request funds for travel, these activities must also be included.
	When will the activity be accomplished? 

Include a timeline that indicates when each activity will occur (at least month and year) and beginning and end dates for the project. 

Make sure the work plan timeline shows that the project will be completed within the allowable grant period.



Project Commitment - Describe the specialty crop stakeholders other than the applicant, individuals and organizations involved in the project who support this project and why.


6.  Detail Budget and Budget Narrative 
All expenses described in this Budget Narrative must be associated with expenses that will be covered by the SCBGP.  Describe the expenses to be covered with matching funds separately.  If matching funds are proposed as a mechanism to ensure all grant funds will solely enhance the competitiveness of eligible specialty crops, you must keep adequate records to identify and document the specific costs or contributions proposed to meet the match or cost-share, the source of funding or contributions, and document how the valuation was determined. 

Allowable Costs and Activities – Page 7 – SCBGP General Award Terms and Conditions 

	Budget Summary

	Expense Category
	Funds Requested

	Personnel
	

	Fringe Benefits
	

	Travel
	

	Equipment
	

	Supplies
	

	Contractual
	

	Other
	

	
	

	Total Budget
	


· Personnel - List the organization’s employees whose time and effort can be specifically identified and easily and accurately traced to project activities that solely enhance the competitiveness of specialty crops.  Those employed elsewhere would be listed as subcontractors or consultants, and listed in the Contractual section.

For secretarial and clerical salaries to be allowable as direct charges to the grant, a justification of how that person will be directly involved in the project must be included in the narrative. General administrative or accounting duties are not considered acceptable. The duties must be directly related to the project plan. For each project participant, indicate their title, percent of full-time equivalent (FTE), and corresponding salary for the FTE. 

The total of Personnel Expenses + Fringe Benefits cannot exceed $5,000 


	Name/Title
	Level of Effort (# of hours OR % FTE)
	Funds Requested

	
	
	

	
	
	

	
	
	

	Personnel Subtotal
	



· Fringe Benefits - Provide the fringe benefit rates for each of the project’s salaried employees described in the Personnel section that will be paid with SCBGP funds.

The total of Personnel Expenses + Fringe Benefits cannot exceed $5000 


	Name/Title
	Fringe Benefit Rate
	Funds Requested

	
	
	

	
	
	

	
	
	

	Fringe Subtotal
	



· Travel - Explain the purpose for each Trip Request. Please note that travel costs are limited to those allowed by formal organizational policy; in the case of air travel, project participants must use the lowest reasonable commercial airfares. For recipient organizations that have no formal travel policy and for-profit recipients, allowable travel costs may not exceed those established by the Federal Travel Regulation, issued by GSA, including the maximum per diem and subsistence rates prescribed in those regulations.  This information is available at http://www.gsa.gov.


	
In-State Travel Requirements through June 30, 2015 
· Mileage - 37cents per mile http://oa.mo.gov/accounting/state-employees/travel-portal-information/mileage
· Motel - up to $104.00 per night (depending on location) http://www.gsa.gov/portal/category/100120
· Meals - up to $50.00 per day in state and up to $83.00 out of state (depending on location) 
· http://oa.mo.gov/accounting/state-employees/travel-portal-information/state-meals-diem


	Trip Destination
	Purpose of the Trip
	Type of Expense (airfare, car rental, hotel, meals, mileage, etc.)
	Unit of Measure (days, nights, miles)
	Number of Units
	Cost per Unit
	Number of Travelers Claiming the Expense
	Funds Requested

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	(Provide additional justification as needed)

	Travel Subtotal
	



· Equipment - Describe any special purpose equipment to be purchased or rented under the grant and its intended use.  ‘‘Special purpose equipment’’ is tangible, nonexpendable, personal property having a useful life of more than one year and an acquisition cost that equals or exceeds $5,000 per unit and is used only for research, medical, scientific, or other technical activities. 

If the cost is under $5,000 per unit, include the items under SUPPLIES. 

Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct and indirect charges. 

Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unit cost of $5,000 or more have the prior approval of MDA. The special purpose equipment means equipment which is used only for research, scientific or other technical activities. The special purpose equipment must solely enhance the competitiveness of eligible specialty crops and benefit the specialty crop industry. 

Rental of “general purpose equipment” must also be described in this section. Purchase of general purpose equipment is not allowable under this grant.  

Rental costs of buildings and equipment are allowable as direct costs in accordance with the cost principles in Subpart T of 7 CFR 3015. 

	Description


	Justification for Equipment
	Rental or Purchase
	Funds Requested

	
	
	
	

	
	
	
	

	
	
	
	

	Equipment Subtotal
	



· Supplies - Provide an itemized list of materials, supplies, and fabricated parts costing less than $5,000 per unit and describe how they will support the purpose and goal of the proposal and solely enhance the competitiveness of specialty crops. 

For example, office supplies such as pens, paper, toner, etc - $500; Gardening supplies such as soil and fertilizer - $500. Items such as telephone, postage, fax and express mail are more appropriately listed under the “Other” category.


	Item Description
	Justification for Supplies
	Per-Unit Cost
	Number of Units/Pieces Purchased
	Funds Requested

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Supplies Subtotal
	



· Contractual/Consultant - Contractual/consultant costs are the expenses associated with purchasing goods and/or procuring services performed by an individual or organization other than the applicant in the form of a procurement relationship. Please provide the names of the sub-contractors or consultants in the formal proposal and also verify the procurement procedures used to select sub-contractors or consultants named in the formal proposal.  If there is more than one contractor or consultant, each must be described separately. (Repeat this section for each contract/consultant.)
· If the contractor/consultant has already been selected, please verify that the State applicant followed the same policies and procedures it uses for procurements from its non-federal sources. For all non-State applicants, please verify that the applicant used its own procurement procedures which reflect applicable State and local laws and regulations and conform to the Federal laws and standards identified in 2 CFR part 200.317 through 200.326, as applicable. 

· If a contractor/consultant has not yet been selected, provide an acknowledgement that the procurement processes have not yet been conducted and an assurance that the State applicant will follow the same policies and procedures it uses for procurements from its non-federal sources. For all non-State applicants, provide an acknowledgement that the procurement processes have not yet been conducted, and an assurance that the applicant will use its own procurement procedures which reflect applicable State and local laws and regulations and conform to the Federal law and standards identified in 2 CFR part 200.317 through 200.326, as applicable.

· Please note - grant funds may not be used for administrative overhead also applies to contractors and consultants.

· Provide an itemized budget (personnel, fringe, travel, equipment, supplies, other, etc.) with appropriate justification.  

· Contractor/consultant rates shall not exceed hourly rate of $72.27 up to $500 per eight-hour day, excluding travel and subsistence costs.

	Contractual Budget Details
	
	
	Funds Requested

	
	
	
	

	
	
	
	

	
	
	
	

	Contractual/Consultant Subtotal
	



· Other - Include any expenses not covered in the previous budget categories. Be sure to break down costs into cost/unit. Expenses in this section include, but are not limited to, meetings and conferences, communications, rental expenses, advertisements, publication costs and data collection.

If you budget meal costs for reasons other than meals associated with travel per diem, provide an adequate justification to support that these costs are not entertainment costs.

	Item Description
	Justification of the Expense
	Per-Unit Cost
	Number of Units
	Funds Requested

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Other Subtotal
	



· Administrative Overhead - Grant funds may not be used for administrative overhead.
 
· Program Income - Program income is gross income - earned by a recipient or sub recipient under a grant - directly generated by the grant-supported activity, or earned only because of the grant agreement during the grant period of performance. Program income includes, but is not limited to, income from fees for services performed; the sale of commodities or items fabricated under an award (this includes items sold at cost if the cost of producing the item was funded in whole or partially with grant funds); registration fees for conferences, etc. 

	Source/Nature of Program Income
	Description of how you will reinvest the program income into the project to solely enhance the competitiveness of specialty crops
	Estimated Income

	
	
	

	
	
	

	Program Income Total
	



7.  Project Oversight Describe the oversight practices that provide sufficient knowledge of grant activities to ensure proper and efficient administration. 

8.  Project Commitment Describe how all grant partners commit to and work toward the goals and outcome measures of the proposed project. Identify who supports this project. 


Grant Administration 

MDA applies the following federal grant uniform administrative requirements to the management of each grant award. A link is provided to each of these documents. 

· State, Local and Indian Tribal Governments – 7 CFR part 3015 and 7 CFR part 3016
· Colleges and Universities – 7 CFR part 3015 and 7 CFR part 3019
· Non-Profits – 7 CFR part 3015 and 7 CFR part 3019
· For profits – 7 CFR part 3015 and 7 CFR part 3019
· “Audit of States, Local Governments, and Non-profit Organizations”, 7 CFR part 3052, 

Allowable and Unallowable Costs and Activities

All SCBGP awards are subject to the terms and conditions, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, and other considerations described in the most recent SCBGP Terms and Conditions of Award. 

All costs must be allowable in accordance with the Federal cost principles outlined in 2 CFR part 200 Subpart E. 

Ineligible SCBGP expenses include, but are not limited to: brick and mortar (construction) projects, establishing secondary grant pools (sub grants to other entities or pass-through grants), land acquisitions, taxes, vehicle registration, paying off existing debt, substituting existing efforts or research already funded, business entertainment or business gifts, overhead expenses or indirect costs, legal costs, contingency funds, proposal preparation, insurance, contractual project administration, costs for which payment has or will be received under another federal, state, or private funding program, student tuition and fees, any expenses incurred prior to the award date of this grant, personal labor and expenses, and political or lobbying activities. No administrative costs may be allocated to the budgeted project. 

All costs must solely enhance the competitiveness of specialty crops. At a minimum, the costs of activities that solely benefit specialty crops must be readily distinguishable from other financial activities. If the Sub-recipient does not do this or it is impractical to segregate these costs, then the costs are not allowable. 
Sub-recipients and contractors under grants are subject to the requirements of the cost principles otherwise applicable to their type of organization and the AMS-SCBGP’s General Award Terms and Conditions.
Selected Cost Items



	Item
	Description

	Administration Costs
	Administration costs, defined as indirect costs, are limited to 8 percent of the total Federal funds provided under this award per section 10010(4) of the Agricultural Act of 2014, Public Law 113-79. Indirect costs are also limited to 8 percent of any projects’ budget.

	Advertising and Public Relations and Selling and Marketing Costs
	Allowable if the primary purpose is to promote the sale of an eligible specialty crop by either stimulating interest in a particular specialty crop or disseminating technical information or messages for the purpose of increasing market share for the specialty crops.

	Advertising and Public Relations
–Promotion of an organization’s image, logo, or brand name
	Unallowable for advertising and public relations costs designed solely to promote the image of an organization, general logo, or general brand rather than eligible specialty crops.
· A promotional campaign to increase sales of “XYZ Grown” Watermelon is acceptable while increasing brand awareness of “XYZ Grown” generically is not.
· Promoting tomatoes while including an organization’s logo in the promotion is acceptable, while generally promoting an organization’s logo is not.
· Promotional items could say “Buy XYZ Grown Apples” but not “XYZ Grown”, which promotes XYZ generically.
· A promotional campaign to increase producer sales of “XYZ Grown fruits and vegetables” is acceptable while increasing membership  in “XYZ Grown” generally is not.

	Advertising and Public Relations - Promotional items
	Allowable for promotional items that solely promote specialty crops rather than a single organization, general brand, or general logo. Distribution of any promotional item must not be contingent upon the consumer, or other target audience, purchasing a good or service to receive the promotional item.
· Promotional items could say “Buy XYZ Grown Apples” but not “XYZ Grown.”

	Advertising and Public Relations 
Gifts, prizes, etc.

	Unallowable for gifts, prizes, memorabilia, and souvenirs.





	Advertising and Public Relations - Sponsorships
	Unallowable for costs associated with sponsorships. A sponsorship is a form of advertising in which an organization uses grant funds to have its name and/or logo associated with certain events and where the organization does not necessarily know how the funds associated with sponsorship costs will be used. These costs are considered a contribution or donation and only benefit the organization offering funding. This limits the beneficiaries to the sponsor organization, which conflicts with the restriction that projects affect and produce measurable outcomes for the specialty crop industry and/or the public rather than a single organization, institution, or individual.

	[bookmark: _bookmark13]Advertising and Public Relations - Coupons, Incentives or Other Price Discounts
	Unallowable for costs of coupon/incentive redemptions or price discounts. Costs associated with printing, distribution, or promotion of coupons/tokens or price discounts (e.g., a print advertisement that contains a clip-out coupon) are allowable only if they solely promote the specialty crop rather than promote or benefit a program or single organization.

	Advertising and Public Relations - Use of meeting rooms, space, exhibits for non- specialty crop activities
	Unallowable for costs associated with the use of trade shows, meeting rooms, displays, demonstrations, exhibits, and the rental of space for activities that do not solely promote specialty crops.
· Supporting the participation of raspberry and blueberry producers at a non- specialty crop specific international trade show to promote berries to an international audience is allowable, while renting a booth space for berry producers as well as wheat producers at an international trade show is not allowable.
· Supporting the participation of farmers’ market managers at a national conference that is not specific to specialty crops is not allowable.
· Supporting a portion of a national conference that is not specific to specialty crops is not allowable, while supporting a session on specialty crops at a national conference that is not specific to specialty crops is allowable.
· Funding an “XYZ State Grown” booth at a specialty crop-specific venue where all exhibitors in the booth are specialty crop producers is allowable, but funding an “XYZ Grown” booth at a non-specialty crop specific venue is not allowable.

	Advertising and Public Relations
– Cookbooks, Cooking Demonstrations, Recipe Cards, Food Pairings
	Allowable for costs promoting the specialty crops in processed products (products prepared or created for the purposes of promoting a specialty crop but that require other ingredients are considered a processed product). Processed product is defined as a product that consists of greater than 50% of the specialty crop by weight, exclusive of added water.

Unallowable for costs of separate complementary non-specialty crop products. A separate complementary non-specialty crop product is defined as a product closely associated with a specialty crop product, the purchase of one encouraging consumers to buy the other, e.g. cheese and wine.

	Alcoholic
Beverages
	Unallowable  for  alcoholic  beverages  except  when  the  costs  are  associated  with enhancing the competitiveness of a processed product as defined above.

	Aquaponics
	Allowable as long as the crops that are being grown are eligible specialty crops and the focus of the project is on the specialty crops and not the fish.
· A project to determine whether carp, catfish, or tilapia is best for growing lettuce is acceptable.
· A project to study whether lettuce or tomato produced the highest yield of tilapia is not acceptable.
· A project to farm fish using an aquaponics system and then sell the fish is not acceptable.
· A project to grow specialty crops where both the specialty crops and the fish are sold is not acceptable.
For  more  information  on  constructing  or  purchasing  an  aquaponics  system,  see
Equipment-General Purpose and Equipment – Special Purpose.

	[bookmark: _bookmark14]Audiovisual Activities and Acknowledgement of  Support
	Allowable for the production of an audiovisual. “Audiovisual” is defined as any product containing visual imagery, sound, or both, such as motion pictures, films, CD’s, live or recorded radio or television programs or public service announcements, YouTube videos, slide shows, filmstrips, audio recordings, multimedia presentations, or exhibits where visual imagery, sound, or both are an integral part. “Production” refers to the steps and techniques used to create a finished audiovisual product, including, but not limited to, design, layout, scriptwriting, filming or taping, fabrication, sound recording, and editing.
· A recipient with in-house production capability must determine whether it would be more efficient and economical to use that capability or to contract for the production of an audiovisual.

· In accordance with 7 CFR 3015.200, an acknowledgement of Federal support and a disclaimer may be placed on any audiovisual which has a direct production cost to the recipient or Sub-recipient over $5,000.

· If the recipient or Sub-recipient chooses to add an acknowledgement of support, it must read as follows:
o This publication [or project] was supported by the Specialty Crop Block Grant Program at the U.S. Department of Agriculture (USDA) through grant {Insert Grant Agreement Number}. Its contents are solely the responsibility of the authors and do not necessarily represent the official views of the USDA.
Note that USDA symbols or logos are intended for the official use of the United States Department of Agriculture only. They are expressly excluded from use to imply endorsement of a commercial product or service. The symbol or logo may not be used by anyone outside of USDA without permission.

	Audit Costs
	Allowable for the cost of a limited scope audit to monitor a Sub-recipient provided the Sub-recipient is not required to have a Single Audit and the other conditions of section 230(b) (2) of 7 CFR 3052 are met. The charges may be treated as a direct costs when:
1) the audit’s scope is limited to a single SCBGP grant-supported project or program, as specified in 7 CFR 3052.230 (b) (2); or  
2) the audit’s scope includes more than one project but the costs can be specifically identified with, and allocated to, each project on a proportional basis; and  
3) this practice is followed consistently by the recipient. Otherwise, charges for audits must be treated as indirect costs.

	Communication Costs
	Allowable. Such costs incurred for telephone services, local and long distance telephone calls, telegrams, postage, messenger, electronic or computer transmittal services and the like are usually treated as indirect costs.

	Construction and Renovation and Land or Building Acquisition
	Unallowable for the acquisition of buildings, facilities, or land or to make additions, improvements, modifications, replacements, rearrangements, reinstallations, renovations or alterations of an existing building or facility (including site grading and improvement, and architecture fees).
Building is defined as any permanent structure that is designed or intended for support, enclosure, shelter or protection of person, animals or property having a permanent roof that is supported by columns or walls.

	Conferences
	Allowable for costs of conferences. A conference is defined as a meeting, retreat, seminar, symposium, workshop or event whose primary purpose is the dissemination of technical information beyond the non-Federal recipient or Sub-recipient and is necessary and reasonable for successful performance under the Federal award. Allowable conference costs paid by the non-federal recipient or Sub-recipient as a sponsor or host of the conference may include rental of facilities, speakers' fees, costs of meals (see Meals for restrictions), and refreshments, local transportation, and other items incidental to such conferences with the exception of entertainment costs that are unallowable. If registration fees are collected, the recipient or Sub-recipient must report those fees as program income (See also Program Income).
The AMS SCBGP encourages the use of technologies such as webinars, teleconferencing, or videoconferencing as an alternative to renting a building or a room.

	Contingency Provisions
	Unallowable for contributions to a contingency reserve or any similar provision made for events the occurrence of which cannot be foretold with certainty as to time, intensity, or with an assurance of their happening.

	[bookmark: _bookmark15]Contractual and Consultant Costs (Professional Services)
	Allowable subject to limitations below. Contractual/consultant costs are the expenses associated with purchasing goods and/or procuring services performed by an individual or organization other than the applicant in the form of a procurement relationship.
The following factors are relevant in determining the allowability of contractual/consultant costs:
(1) The nature and scope of the service rendered in relation to the service required.
(2) The necessity of contracting for the service, considering the non-federal recipient's or Sub-recipient’s capability in the particular area.
(3) The past pattern of such costs, particularly in the years prior to federal awards.
(4) The impact of federal awards on the non-federal recipient's or Sub-recipient’s business (i.e., what new problems have arisen). 
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	(5) Whether the proportion of federal work to the non-federal recipient's or Sub-recipient’s total business is such as to influence the non-federal recipient's or Sub-recipient’s in favor of incurring the cost, particularly where the services rendered are not of a continuing nature and have little relationship to work under federal awards.
(6) Whether the service can be performed more economically by direct employment rather than contracting.
(7) The qualifications of the individual or concern rendering the service and the customary fees charged, especially on non-federally funded activities.
(8) Adequacy of the contractual agreement for the service (e.g., description of the service, estimate of time required, rate of compensation, and termination provisions).
Allowable for contractor/consultant employee rates that do not exceed the salary of a GS-15  step  10  federal  employee  in  your  area  (for  more  information  please  go  to http://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/2014/general- schedule/).   This  does  not  include  fringe  benefits,  travel,  indirect  costs,  or  other expenses.  Please note that any statutory limitations on indirect costs also apply to contractors and consultants.
If rates exceed this amount, one of the following justifications must be provided:
· A description of the steps you took to hire a contractor, which includes obtaining a cost/price analysis. The purpose of the analysis is to review and evaluate each element of cost to determine reasonableness, allocability, and allowability.

OR
· Due to the complexity or uniqueness of the project, the pool of available and qualified contractors is limited. Therefore, the selected contractor’s specialized qualifications necessitate hiring at a  rate beyond a  GS-15 step 10. (Please outline the unique qualifications of the contractor.)
Documentation for consultants maintained by the receiving organization must include:
· the name of the consulting firm or individual consultant;
· the nature of the services rendered and their relevance to the grant-supported activities, if not otherwise apparent from the nature of the services;
· the period of service; the basis for calculating the fee paid (e.g., rate per day or hour worked or rate per unit of service rendered);
· the amount paid; and
· termination provisions.
· This information may be included in the consultant’s invoice, in the report, or in another document.

	Contributions or Donations and
	Unallowable for contributions or donations, including cash, property, and services, from the recipient or Sub-recipient to other entities.
· A non-profit entity using grant funds to purchase produce to donate to other entities and individuals is unallowable.

	Depreciation or
use allowances
	Unallowable for depreciation or use charges on any portion of the cost of equipment
acquired under the AMS SCBGP.



	Item
	Description

	Dues or Membership Fees
	Allowable as an indirect cost for organizational membership in business, professional, or technical organizations or societies. Payment of dues or membership fees for an individual’s membership in a professional or technical organization is allowable as a fringe benefit or an employee development cost, if paid according to an established organizational policy consistently applied regardless of the source of funds.

	Entertainment
	Unallowable. Entertainment costs include amusement, diversion, and social activities and any costs directly associated with such costs (such as bands, orchestras, dance groups, tickets to shows, meals, lodging, rentals, transportation, and gratuities).

	[bookmark: _bookmark16]Equipment - General Purpose
	Unallowable for purchase costs but allowable for rental costs. ‘‘General purpose equipment’’ is tangible personal property having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds $5,000, and is used for other than research, scientific or other technical activities. Acquisition cost is defined as the net invoice price of the equipment, including the cost of any modifications, attachments, accessories, or auxiliary apparatus necessary to make it usable for the purpose for which it is acquired. Examples include office equipment and furnishings, modular offices, telephone networks, information technology equipment and systems, tractors, reproduction and printing equipment, and motor vehicles.
Unallowable for purchase even if the AMS SCBGP share is less than $5,000 of the general purpose equipment that costs $5,000 or more.
For policies governing the allowability of costs for rental of equipment, see Rental or Lease Costs of Buildings, Vehicles, Land and Equipment in this exhibit.

	[bookmark: _bookmark17]Equipment - Special Purpose
	Allowable provided the equipment with a unit cost of $5,000 or more has prior approval from AMS, SCBGP and meets the following conditions. See 8.0 Changes Requiring Prior Approval.
‘‘Special purpose equipment’’ is tangible personal property having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds $5,000, and is  used only for research, scientific, or other technical activities. Acquisition cost is defined as the net invoice price of the equipment, including the cost of any modifications, attachments, accessories, or auxiliary apparatus necessary to make it usable for the purpose for which it is acquired. Ancillary charges, such as taxes, duty, protective in transit insurance, freight, and installation may be included in or excluded from the acquisition cost in accordance with the non-federal recipients’ or Sub-recipients’ regular accounting practices
Capital expenditures (expenditures to acquire, make additions, improvements, modifications, replacements, rearrangements,  reinstallations,  renovations,  or alterations that materially increase the value or useful life) for special purpose equipment are allowable as direct costs, provided the following criteria is met:
1) Necessary for the research, scientific, or other technical activities of the grant
2) Not otherwise reasonably available and accessible
3) The type of equipment is normally charged as a direct cost by the organization
4) Acquired in accordance with organizational practice
5) Must only be used to solely enhance the competitiveness of specialty crops
6) The  specialty  crop  industry,  rather  than  a  single  commercial  organization, commercial product, or individual, must benefit from the use of the equipment



	Item
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	7) Must not use special purpose equipment acquired with grant funds to provide services for a fee to compete unfairly with private companies that provide equivalent services
8) The Sub-recipient that acquired the equipment with AMS SCBGP funds and the State Department of Agriculture awarding funds for the equipment must understand the non-federal Sub-recipient is subject to the full range of acquisition, use, management, and disposition requirements  of 7 CFR  parts
3019.34 and 3019.35 or 7 CFR parts 3016.32 and 3016.33 as applicable.
Recipients and Sub-recipients purchasing any special purpose equipment are encouraged to use such funds to purchase only American-made equipment or products.
For policies governing the classification, use, management, and disposition of equipment, see 10.0 Property Management. For policies governing the allowability of costs for rental of equipment, see Rental or Lease Costs of Buildings, Vehicles, Land and Equipment in this exhibit.

	Fines, Penalties, Damages, and Other Settlements
	Unallowable for costs resulting from non-federal entity violations of, alleged violations of, or failure to comply with, federal, state, tribal, local or foreign laws and regulations, except when incurred as a result of compliance with specific provisions of the federal award, or with prior written approval of the AMS SCBGP.

	Foreign Travel
	Allowable with prior approval from AMS. See 8.0 Changes Requiring Prior Approval.
Each separate foreign trip must receive prior approval from the  AMS SCBGP. For purposes of this provision, ‘‘foreign travel’’ includes any travel outside Canada, Mexico, the United States, and any United States territories and possessions. However, the term ‘‘foreign travel’’ for a governmental unit located in a foreign country means travel outside that country. An applicant with a proposal that involves foreign market development must determine if the project is more appropriate for grant programs administered by the Foreign Agricultural Service or funded through the State-Regional Trade Groups. AMS SCBGP recommends that applicants search the Foreign Agricultural Service data base of GAIN reports (http://gain.fas.usda.gov/Pages/Default.aspx) to ensure that proposals will not duplicate information that already exists. Any proposal involving foreign travel must be well justified.
See Travel and General Costs of Government in this exhibit for more information on travel costs and restrictions.

	Fundraising
	Unallowable for organized fundraising, including financial campaigns, solicitation of gifts and bequests, and similar expenses incurred to raise capital or obtain contributions, regardless of the purpose for which the funds will be used. This includes salaries of personnel involved in activities to raise capital.

	[bookmark: _bookmark18]General Costs of Government
	Unallowable for:
(1) Salaries and expenses of the Office of the Governor of a State or the chief executive of a political subdivision or the chief executive of federally-recognized Indian tribal government;
(2) Salaries and other expenses of a State legislature, tribal council, or similar local governmental body, such as a county supervisor, city council, school board, etc., whether incurred for purposes of legislation or executive direction;
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	(3) Costs of the judicial branch of a government;
(4) Costs of prosecutorial activities; and
(5) Costs  of  other  general  types  of  government  services  normally  provided  to  the general public, such as fire and police.

	Goods or Services for Personal Use
	Unallowable for costs of goods or services for personal use of the recipient’s or Sub-recipient’s employees regardless of whether the cost is reported as taxable income to the employees.

	Health and Nutrition Messaging
	Allowable when health and nutrition information complies with regulations and policies of the:
Federal Trade Commission
http://www.ftc.gov/about-ftc/bureaus-offices/bureau-consumer-protection AND
U.S. Food and Drug Administration http://www.fda.gov/Food/IngredientsPackagingLabeling/LabelingNutrition/defaul t.htm.
Nutrition and health claims must be truthful, not misleading or deceptive, and include adequate disclaimers if appropriate.

	Information Technology Systems
	Unallowable for information technology systems having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the lesser of the capitalization level established in accordance by generally accepted accounting principles (GAAP) by the non-federal recipient or Sub-recipient for financial statement purposes or $5,000. Acquisition cost is defined as the cost of the asset including the cost to ready the asset for its intended use. Acquisition costs for software includes those development costs capitalized in accordance with GAAP.
Information technology systems include computing devices, ancillary equipment, software, firmware, and similar procedures, services (including support services), and related resources. Computing devices is defined as machines used to acquire, store, analyze, process, and publish data and other information electronically, including accessories (or “peripherals”) for printing, transmitting and receiving, or storing electronic information. Examples of unallowable information technology systems include service contracts, operating systems, printers, and computers that have an acquisition cost of $5,000 or more.
Allowable for website development, mobile apps, etc.

	Insurance and Indemnification
	Allowable for costs associated with the purchase and maintenance of insurance and indemnification (liability protection) when it is used in connection with allowable grant activities.
Insurance usually is treated as an indirect cost. In certain situations, however, where special insurance is required as a condition of the grant because of risks peculiar to the project, the premium may be charged as a direct cost if doing so is consistent with organizational policy.
The cost of insuring equipment, whether purchased with grant funds or furnished as federally owned property, normally should be included in indirect costs but may be



	Item
	Description

	allowable as a direct cost if this manner of charging is the normal organizational policy. Additional restrictions and exceptions apply, so consult the applicable cost principles.

	Invention, Patent, or Licensing Costs
	May be allowable provided that costs are authorized under applicable cost principles. Such costs include licensing or option fees, attorney’s fees for preparing or submitting patent applications, and fees paid to the U.S. Patent and Trademark Office for patent application, patent maintenance, or recordation of patent-related information.

	Investment Management Cost
	Unallowable for costs of investment counsel and staff and similar expenses incurred to enhance income from investments.

	Lobbying
	The recipient should obtain an advance understanding with the AMS SCBGP if it intends to engage in certain activities intended to influence Federal, State or local government entities.
Unallowable for:
(1) Attempts to influence the outcomes of any Federal, State, or local election, referendum, initiative, or similar procedure, through in kind or cash contributions, endorsements, publicity, or similar activity;

(2) Establishing, administering, contributing to, or paying the expenses of a political party, campaign, political action committee, or other organization established for the purpose of influencing the outcomes of elections;

(3) Any attempt to influence:
a) the introduction of Federal or State legislation; or

b) the   enactment   or   modification   of   any   pending   Federal   or   State legislation through:

i) communication with any member or employee of the Congress or State legislature, including efforts to influence State or local officials to engage in similar lobbying activity; or
ii) by preparing, distributing, or using publicity or propaganda, or by urging members of the general public, or any segment thereof, to contribute to or participate in any mass demonstration, march, rally, fund raising drive, lobbying campaign or letter writing or telephone campaign; or

c) any government official or employee in connection with a decision to sign or veto enrolled legislation;

(4) Legislative liaison activities, including attendance at legislative sessions or committee hearings, gathering information regarding legislation, and analyzing the effect of legislation, when such activities are carried on in support of or in knowing preparation for an effort to engage in unallowable lobbying; and
(5) Costs incurred in attempting to improperly influence, either directly or indirectly, an employee or officer of the Executive branch of the Federal Government to give consideration to or act regarding a regulatory, agreement, or contract matter.
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	Allowable activities directly related to the performance of a grant include:
(1) Providing a technical and factual presentation of information on a topic directly related to the performance of a grant, contract or other agreement through hearing testimony, statements or letters to the Congress or a State legislature, or subdivision, member, or cognizant staff member provided:

a) The presentation is in response to a documented request (including a Congressional Record notice requesting testimony or statements for the record at a regularly scheduled hearing) made by the recipient member, legislative body or subdivision, or a cognizant staff member; and

b) The information for the presentation is readily obtainable and able to be put in deliverable form; and

c) The costs for travel, lodging or meals are unallowable unless incurred to offer testimony at a regularly scheduled Congressional hearing pursuant to a written request for such presentation made by the Chairman or Ranking Minority Member of the Committee or Subcommittee conducting such hearing.
2) Any activity conducted to influence State or local legislation in order to directly reduce the cost; or to avoid material impairment of the grant recipient’s authority to perform the grant, contract, or agreement.
3) Any activity excepted from the definitions of “lobbying” or “influencing legislation” by the Internal Revenue Code provisions that require nonprofit organizations to limit their participation in direct and “grass roots” lobbying activities in order to retain  their charitable deduction status and avoid punitive excise taxes, I.R.C. §§ 501(c)(3), 501(h), 4911(a), including:
a) Nonpartisan analysis, study, or research reports;
b) Examinations  and  discussions  of  broad  social,  economic,  and  similar problems; and
c) Information provided upon request by a legislator for technical advice and assistance, as defined by I.R.C. § 4911(d)(2) and 26 CFR 56.4911-2(c)(1)-(c)(3).

	[bookmark: _bookmark19]Meals
	Unallowable for business meals when individuals decide to go to lunch or dinner together when no need exists for continuity of a meeting. Such activity is considered an entertainment cost.
Unallowable for breakfasts for conference attendees because it is expected these individuals will have sufficient time to obtain this meal on their own before the conference begins in the morning.
Unallowable for meal costs that are duplicated in meeting participant’s per diem or subsistence allowances.
Allowable for lunch or dinner meals if the costs are reasonable and a justification is provided that such activity maintains the continuity of the meeting and to do otherwise will impose arduous conditions on the meeting participants.
Allowable for meals consumed while in official travel status. They are considered per diem expenses and should be reimbursed in accordance with the organization’s established written travel policies.
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	Organization Costs
	Unallowable for costs such as incorporation fees, brokers' fees, fees to promoters, organizers or management consultants, attorneys, accountants, or investment counselor, whether or not employees of the non-federal entity in connection with establishment or reorganization of an organization, except with prior approval of the AMS SCBGP.

	Participant Support Costs
	Allowable for such items as stipends or subsistence allowances, and registration fees paid to or on behalf of participants or trainees (but not employees) in connection with approved conferences, training projects, and focus groups.

See also Advertising and Public Relations - Coupons, Incentives or Other Price Discounts.

	Political Activities
	Unallowable for development or participation in political activities in accordance with provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7324-7326).

	Pre-Award (Pre- Agreement Costs)
	Allowable, if such costs are necessary to conduct the project or program, and would be allowable under the grant, if awarded.
A recipient may incur pre-award costs without prior approval from AMS SCBGP at its own risk. The incurrence of pre-award costs in anticipation of an award imposes no obligation on the AMS SCBGP to award funds for such costs.

	Proposal Costs
	Allowable as an indirect cost for Sub-recipients. State Department of Agriculture applicants may include direct costs for proposal costs in their State Plan as long as the costs are presented consistently and can be identified specifically with the particular award, project or program, service, or other  organizational activity, or that can be directly assigned to such an activity with a high degree of accuracy. No proposal costs of past accounting periods will be allocable to the current period.

	[bookmark: _bookmark20]Publication and Printing Costs and Acknowledgement of Support
	Allowable for publication costs for electronic and print media, including distribution, promotion, and general handling. Publication costs also include page charges in professional publications. If these costs are not identifiable with a particular cost objective, they should be allocated as indirect costs to all benefiting activities of the recipient. Page charges for professional journal publications are allowable as a necessary part of research costs where: (1) the research papers report work supported by the Federal Government; and (2) the charges are levied impartially on all research papers published by the journal, whether or not by federally-sponsored authors.
· In accordance with 7 CFR 3015.200, an acknowledgement of federal support and a disclaimer may appear in the publication of any material, whether copyrighted or not, based on or developed under a project. If the recipient or Sub-recipient chooses to add an acknowledgement of support, it must read as follows:

· This publication [or project] was supported by the Specialty Crop Block Grant Program at the U.S. Department of Agriculture (USDA) through grant {Insert Grant Agreement Number}. Its contents are solely the responsibility of the authors and do not necessarily represent the official views of the USDA.

· Note that USDA symbols or logos are intended for the official use of the
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	United States Department of Agriculture only. They are expressly excluded from use to imply endorsement of a commercial product or service. The symbol or logo may not be used by anyone outside of USDA without permission.

	Registration Fees
	Allowable  for  attendance  at  conferences,  symposiums,  or  seminars  if  necessary  to accomplish project or program objectives.

	[bookmark: _bookmark21]Rental or Lease Costs of Buildings, Vehicles, Land and Equipment
	Allowable to the extent that the rates are reasonable in light of such factors as: rental costs of comparable property, vehicle, land or equipment, if any; market conditions in the area; alternatives available; and the type, life expectancy, condition, and value of the property, vehicle, land or equipment leased. The recipient or  Sub-recipient  should review rental arrangements periodically to determine if circumstances have changed and other options are available.
Allowable for rental costs under leases that create a material equity in the leased property, as defined in the applicable cost principles, only up to the amount that would be allowed had the recipient or Sub-recipient purchased the property on the date the lease agreement was executed. This would include depreciation or use allowances, maintenance, taxes, and insurance, but would exclude unallowable costs.
When a recipient or Sub-recipient transfers property to a third party through sale, lease, or otherwise and then leases the property back from that third party, the lease costs that may be charged to an AMS SCBGP grant generally may not exceed the amount that would be allowed if the recipient or Sub-recipient continued to own the property.
Allowable for rental costs under “less-than-arms-length” leases only up to the amount that would be allowed under the applicable cost principles had title to the property been vested in the recipient or Sub-recipient. A less-than-arms-length lease is one in which one party to the lease agreement is able to control or substantially influence the actions of the other. Such leases include, but are not limited to, those between divisions of an organization; between organizations under common control through common officers, directors, or members; and between an organization and its directors, trustees, officers, or key employees (or the families of these individuals), directly or through corporations, trusts, or similar arrangements in which they hold a controlling interest.

	[bookmark: _bookmark22]Salaries, Wages, and Fringe Benefits
	Allowable as part of employee compensation for personnel services in proportion to the amount of time or effort an employee devotes to the grant-supported project or program during the period of performance under the federal award, including salaries, wages, and fringe benefits. Such costs must be incurred under formally established policies of the organization,  be consistently applied, be reasonable for the services rendered, and be supported with adequate documentation.
Salary and wage amounts charged to grant-supported projects or programs for personal services must be based on an adequate payroll distribution system that documents such distribution in accordance with generally accepted practices of like organizations.
Standards for payroll distribution systems are contained in the applicable cost principles (other than those for for-profit organizations). Briefly summarized, acceptable systems are below.
Unallowable for salaries, wages and fringe benefits for project staff that devote time and effort to non-specialty crop specific venues, tradeshows, events, meetings, programs, conventions, symposia, seminars, etc. where costs cannot be specifically identified and easily and accurately traced to activities that solely enhance the competitiveness of
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	specialty crops.
· Example: Salaries and wages for a farmers market manager to manage and advertise a farmers market that includes non-specialty crop items is unallowable, while salaries and wages for personnel to conduct a cooking demonstration on how to prepare fruits and vegetables is allowable

	Salaries and Wages – State, Local, and Indian Tribal Governments Standards for Payroll Distribution Documentation
	Employee Type	Required documentation to support salaries and wages

All employees	Time and attendance or equivalent records for all employees and any of the following
documents required based on employee activities.
Employees   who   work   in   a   single	See requirements for all employees. No further indirect cost activity	documentation is required.
Employees who   work   on   a   single	A semiannual signed “certification”. The federal award or cost objective	recipient or Sub-recipient must keep the
“certification” on record for review by the AMS SCBGP.
For employees who work on:	Monthly  “activity  reports”  that  coincide  with
one or more pay periods.   The monthly activity
· More than one federal award,	reports must include:
· A  federal award and a non-		After-the-fact reporting of actual federal award,		distribution of activities;
· An  indirect  cost  activity  and  a		Account for the total activity for which the direct cost activity,		employee is compensated; and
· Two or  more  indirect  activities		Include the employee’s signature.
Which are allocated using 	                 The  recipient  or  Sub-recipient  must  keep  the different allocation bases; or		activity  reports  on  record  for  review  by  the
· An   unallowable   activity   and   a	AMS SCBGP. 
direct or indirect cost activity

	Salaries and Wages – Hospitals for Payroll Distribution Documentation
	Employee Type	Required documentation to support salaries and wages

Professional staff members	Monthly after-the-fact reports of the
distribution of time or effort.

Non-professional employees	Time and attendance and payroll distribution records.

	Salaries and Wages – Non- Profit Organizations for Payroll Distribution Documentation
	Employee Type	Required documentation to support salaries and wages

All Employees		Monthly after-the-fact reports, including a signed certification, by the employee, or by a responsible supervisory official having first-hand knowledge of the work performed ,that the distribution of activity
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	Represents  a reasonable estimate of the actual work performed by the employee during the period covered by the report.
· Each report must account for the total activity for which the employee is compensated.

Non-professional employees	Additional supporting reports, indicating the
total number of hours worked each day, must be maintained in conformance with Department of Labor regulations implementing the Fair Labor Standards Act (29 CFR part  516).

The distribution of salaries and wages must be supported by personnel activity reports as described above, except when a substitute system has been approved, in writing, by the federal cognizant agency designated under 2 CFR part 230.

	Salaries and Wages – Educational Institutions for Payroll Distribution Documentation
	Employee Type	Required documentation to support salaries and wages

Professorial and other professional		A plan confirmation system for
staff	professorial and other professional staff that is based on budgeted, planned, or assigned work activity and that is updated to reflect any significant changes in work distribution. This system must be incorporated into the organization’s official records and must identify activity applicable to each sponsored agreement and to each category needed to identify indirect costs and the functions to which they are allocable. At least annually, the employee, Principal Investigator/Project Director (PI/PD), or responsible officials will verify, by suitable means, that the  work was performed and that the salaries and wages charged to sponsored agreements, whether as direct charges or  in other categories of cost, are reasonable in relation to the work performed.
OR
· A system, supported by after-the-fact activity reports prepared each academic term, but at least every 6 months, that reflects the distribution of covered employees’ activity allocable to each grant and includes identification and recording of significant changes in work activity when initial charges were based on estimates. The system also must specify
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	each category of activity needed to identify indirect costs and the functions to which they are allocable.
OR
· A multiple confirmation records system supported by records certifying costs separately for direct costs and indirect costs, with reports prepared each  academic term, but at least every 6 months, that confirm the activities as allocable to direct or indirect costs.
OR
· Any other method meeting the criteria specified in Appendix A, J.10 of 2 CFR part 220


	Other Employees		A system, supported by after-the-fact activity reports prepared monthly unless alternate arrangements are agreed upon, that reflects the distribution of covered employees’ activity allocable to each grant and includes identification and recording of significant changes in work activity when initial charges were based on estimates. The system also must specify each category of activity needed to identify indirect costs and the functions to which they are allocable.

	Salaries and	AMS SCBGP requires for-profit organizations to conform with industry standards to Wages – For-	support salary and wage charges to SCBGP grants. The recipient must maintain a time- Profit	and-effort reporting system for both professional and other-than-professional staff Organizations for   reflecting daily after-the-fact reporting of hours expended on individual projects or Payroll	indirect activities. The system must record both hours worked and hours absent. This Distribution	information must be certified by an authorized organizational representative no less Documentation         frequently than every pay period.

	Scholarships and	Allowable for costs of scholarships, fellowships, and other programs of student aid only
Student Aid Costs when the purpose of the federal award is to provide training to selected participants. However, tuition remission and other forms of compensation paid as, or in lieu of, wages to students performing necessary work are allowable provided that:
· The individual is performing activities necessary to the grant;
· Tuition remission and other forms of compensation are consistently provided in accordance with established institutional policy and consistently provided in a like manner to students in return for similar activities conducted in under federal awards as well as other activities;
· During the academic period, the student is enrolled in an advanced degree program at a non-federal entity or affiliated institution and the activities of the student in relation to the federally sponsored research project are related to the
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	degree program;
· The tuition or other payments are reasonable compensation for the work performed and are conditioned explicitly upon the performance of necessary work; and
· It is the institution’s practice to similarly compensate students under federal awards as well as other activities.
Charges for tuition remission and other forms of compensation paid to students as, or in lieu of, salaries and wages are subject to the reporting requirements in Appendix A, J.10 of 2 CFR part 220, or an equivalent method for documenting the individual’s effort on the project. Tuition remission may be charged on an average rate basis.

	Supplanting of State Funds
	Unallowable. Grant funds must supplement the expenditure of State funds in support of specialty crops grown in that State, rather than replace State funds.
The discovery of supplanting will result in the immediate return of federal funds related to the expenditure and project. Supplanting puts all federal funds at risk.
In a case where a question of supplanting may arise, the recipient or Sub-recipient should retain whatever documentation it produces during the ordinary course of government business that will help substantiate that supplanting has not occurred. Depending on the circumstances, relevant documents might include annual appropriations acts or executive orders directing broad reductions of operating budgets.

	Supplies and Materials, Including Costs of Computing Devices
	Allowable for costs incurred for materials, supplies, and fabricated parts necessary to carry out a federal award. Purchased materials and supplies must be charged at their actual prices, net of applicable credits. Withdrawals from general stores or stockrooms should be charged at their actual net cost under any recognized method of pricing inventory withdrawals, consistently applied. Incoming transportation charges are a proper part of materials and supplies costs. Only materials and supplies actually used for the performance of a federal award may be charged as direct costs.
A computing device is a supply if the acquisition cost is less than the lesser of the capitalization level established by the recipient or Sub-recipient for financial statement purposes or $5,000, regardless of the length of its useful life. In the specific case of computing devices, charging as direct cost is allowable for devices that are essential and allocable, but not solely dedicated, to the performance of a federal award. Where federally-donated or furnished materials are used in performing the federal award, such materials will be used without charge.
For policies governing the classification, use, management, and disposition of supplies, see 10.0 Property Management.

	[bookmark: _bookmark23]Termination or Suspension Costs
	Unallowable except as follows. If a grant is terminated or suspended, the recipient may not incur new obligations after the effective date of the termination or suspension and must cancel as many outstanding obligations as possible.  The AMS SCBGP will allow full credit to the recipient for the federal share of otherwise allowable costs if the obligations were properly incurred before suspension or termination—and not in anticipation of it—and, in the case of termination, are not cancelable. The AMS SCBGP may authorize other costs in, or subsequent to, the notice of termination or suspension. See 7 CFR part 3016.43 and 7 CFR part 3019.62(c).

	Training and
	Allowable for the State Department of Agriculture recipient when training and education
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	Education
	is directly related to federal grants management in proportion to the amount of time and effort expended by the trainee on the grant program.
Allowable when the training and education is required to meet the objectives of the project or program.

	[bookmark: _bookmark24]Travel
	Allowable when travel costs are limited to those allowed by formal organizational policy; in the case of air travel, the lowest reasonable commercial airfares must be used. See General Costs of Government for restrictions on travel  costs for specific government officials.
Each separate domestic or foreign trip involving a government official’s travel costs must receive prior approval from AMS. See 8.0 Changes Requiring Prior Approval.
Recipients and Sub-recipients that do not have formal travel policies and for-profit Sub-recipients’ allowable travel costs may not exceed those established by the federal Travel Regulation, issued by GSA, including the maximum per diem and subsistence rates prescribed in those regulations. This information is available at http://www.gsa.gov. If a recipient or Sub-recipient organization has no formal travel policy, those regulations will be used to determine the amount that may be charged for travel costs.
Recipients and Sub-recipients are strongly encouraged to take advantage of discount fares for airline travel through advance purchase of tickets if travel schedules can be planned in advance.
Recipients and Sub-recipients should consider the use of alternative technologies such as teleconferencing or videoconferencing if they are available, appropriate for the project, and less costly.
Unallowable for travel costs for conferences, venues, tradeshows, events, meetings, programs, conventions, symposia, workshops seminars, etc. that include non-specialty crop activities such as farmers’ market annual conferences and general marketing tradeshows where these costs cannot be specifically identified and easily and accurately traced to activities that solely enhance the competitiveness of specialty crops.
· Example: Travel costs for personnel to travel to a farmer’s market conference are unallowable, while travel to a vegetable food safety educational session is allowable.




General Compliance 

All awarded grant projects must comply with all applicable federal and state laws and regulations and the terms of the grant award. 

Records Requirements 

The grantee will be responsible for setting up and maintaining a project file that contains all records of correspondence with MDA, receipts, invoices and copies of all reports and documents associated with the project. All records shall be subject to inspection and audit by state personnel at reasonable times. Upon request, the grantee shall produce a legible copy of any or all such records. Financial records, statistical records, supporting documents, and other records relevant to the award shall be retained for a period of three years from submission of the Final Report. 
Reporting

Grantees are required to submit written performance reports quarterly and annually to MDA detailing the project status and how grant monies were used. Upon completion of project a final, comprehensive report is due. Reporting requirements will be detailed in the award agreement. 
MDA must report each action that obligates $25,000 or more in SCBGP funds for a grant to an entity, which is defined in 2 CFR Part 25, subpart C, to http://www.fsrs.gov in accordance with the FFATA. 

Reimbursements

Funded projects are eligible to receive grant funds on a quarterly reimbursement schedule. No advance payments will be made.

Monitoring 

MDA reserves the right to perform site monitoring visits to any and all grantees to ensure that work is progressing within the required time frame and that fiscal procedures are followed accurately and appropriately. 

Printed Materials 

The following copy must be included on all printed materials and advertisements relating to the project: “Funds for this project were provided through the Missouri Department of Agriculture and the USDA’s Specialty Crop Block Grant Program.” 

MDA Reserves the Right To

· Reject any or all proposals received; 
· Waive or modify minor irregularities in proposals received after prior notification and agreement of applicant; 
· Provide partial funding for specific proposal components that may be less than the formal amount requested in the grant application; 
· Require a good faith effort from the project organization or sponsor to work with MDA subsequent to project completion to develop reporting data or implement the project results, where applicable; 
· Withhold any payments that do not meet grant conditions; 
· Require return or refund of grant monies used for expenditures that are not allowed or unauthorized. 

Grantees agree to comply with all applicable federal, state, and local laws, codes, regulations, rules, and orders. The grant will be governed by and construed in accordance with the laws of the State of Missouri. 

Grantees will be accountable for all grant funds awarded. Grantees shall maintain records, receipts, accounting procedures and practices sufficient to reflect all costs claimed to have been incurred for the performance of the grant agreement. Interim and final reports shall document all grant expenditures.






2015 Specialty Crop Block Grant Program Formal Proposal Checklist

For more detailed information on what to include in each section, refer to the instructions above in Formal Proposal Procedures and Requirements. The total proposal should not be more than 7 pages, including the application sheet. Please sign the Microsoft Word or PDF version of the Application Page and submit it along with the 7-page proposal to Susan.Bennett@mda.mo.gov by 12:00 (NOON), May 4, 2015.
 
· MDA Specialty Crop Block Grant Application Sheet and Abstract 
· Project Purpose 
· Potential Impact 
· Expected Measurable Outcomes 
· Work Plan 
· Detail Budget and Budget Narrative - (Grant funds may not be used for administrative overhead.)
· Project Oversight 
· Project Commitment 
· Multi-State Projects 

Contact Information 

For questions regarding the submission of the full proposal, please contact Susan Bennett at (573) 526-9548 or Susan.Bennett@mda.mo.gov.

Mailing Address

Missouri Department of Agriculture
Specialty Crop Block Grant Program
Attn:  Susan Bennett
1616 Missouri Boulevard
Jefferson City, MO 65102
















MISSOURI - SPECIALTY CROP BLOCK GRANT PROGRAM 
Reviewer’s Evaluation Criteria and Written Score Sheet

Approval and scoring of applications will be based, in part, upon the following:
	
A.  Specialty Agricultural Development Potential (up to 40 points)
· Needs Assessment and Market Opportunities (valid and clear appraisal of magnitude of specialty agriculture need or market opportunity to be addressed by a project)
· Potential Impact (project’s ability to add income and wealth to farmers, agribusinesses and organizations in Missouri from specialty agricultural products, markets or value-added opportunities)
· Conveyance & Visualization (potential ease with which the theoretical design can be implemented)
· Numbers of Farms/Farmers Served, Assisted or Trained (award scale increases as project moves from achieving greater awareness/education of opportunities to highest points for measurable conversion of farms/ranches to specialty agriculture, products and markets)
· Projects should be focused to assist new, smaller entrepreneurs in specialty crops.
· Please note that for sub-grants to academia, those documenting the support of associations and industry will be favored.
	
Points Awarded









	
B. Technical Merit:  (up to 25 points)
· Thoroughness and Clarity of Request (assessment of needs and opportunities, budget documentation, qualified project management, etc.)
· Financial Feasibility and Project Readiness (identification of appropriate sources of funds, status/commitment of those funds, reasonable outline and timeframe of steps for project implementation)
· Priority is given to projects that have the potential to provide solutions that lead to measurable benefits to specialty crop growers and consumers.
· Priority is also given to projects with financially realistic and reasonable budgets and given the organization’s capacity; the project can be completed within the budget and timelines as described.
· Matching funds proposed as a mechanism to ensure all grant funds will solely enhance the competitiveness of eligible specialty crops.
	
Points Awarded









	
C. Significance to Long-Term Sustainability of Missouri Agriculture: 
(up to 35 points)
· Regional or Statewide Significance (documented philosophical support from a cross-sector of vested farms, agribusinesses or organizations within a multi-jurisdiction region, with increasing points for financial participation)
· Long Term Solutions (long-term, measurable and sustainable solutions to specialty agriculture needs or opportunities identified by the project)
· Knowledge Transfer - “User-friendly” (potential for transferability of methodology and technology throughout Missouri)
	
Points Awarded





To make written comments, please use reverse side.

 
___________________________________________     ______________________     ____________________
                                 Reviewer Name                                                    Date                                 Total Points
Project Selection Process
Applications will be reviewed by MDA and MDA staff and by an advisory committee established by MDA for reviewing grant proposals.  Using the recommendations of both parties, applications will be submitted to project coordinator who will work with the state administrator, Jane McIntosh for technical review before submission to Director of the Missouri Department of Agriculture, Richard Fordyce, who will make the final awards. Division of funds will be based on quality of proposals as recommended during the grant selection process.

Criteria for Selection
· Project has clear identifiable goals and demonstrates tangible benefits for the industry segment and for Missouri’s overall food and agriculture economy.
· Project increases the sales of Missouri grown or manufactured food and agriculture products, including
		Increasing the volume of products sold
		Increasing the price of product sold
		Increasing the market share of products sold.
· The size of the industry will be taken into consideration.  For example, a $10,000 increase in sales could have a more significant impact in a smaller industry than a larger one.
· Project addresses a challenge or opportunity, fits into the overall marketing plan of the industry sector, and adds to its overall marketing strategy.
· Project has clear criteria by which to evaluate the success of the project.  Goals and expected outcomes are verifiable, measurable and realistic for the scope of the project.
· Project has a high probability of achieving its goals.
· Project has strong industry support.
· Project will benefit many companies in the industry sector.

Eligible Applicants
· Applications will be accepted from agricultural associations, industry groups, community based organizations, individual producers and academia that seek to improve the competitiveness of specialty crops in Missouri.

Non-Eligible Applicants and Uses of Funds - Applications will NOT be accepted for any of the following:
· Any request for reimbursement of expenses for activities completed prior to submission and approval of the application.
· Requests to pay for essential government services normally paid for with general taxpayer funds, such as research equipment or faculty salaries.
· Requests to fund permanent infrastructure development or improvement (equipment, land, or buildings).
· Requests that seek to replace operational funding for on-going projects that have suffered losses of state or federal funding, or to supplant other local, state or federal funding.
· Any request to pay for overhead expenses and indirect costs associated with a project.
· Any request to pay for Lobbying or political efforts.
· Any request for reimbursement of travel expenses where the costs exceed the state travel requirement.
· Any request to pay for business entertainment or business gifts.

In-State Travel Requirements through June 30, 2015 
· Mileage - 37 cents per mile http://content.oa.mo.gov/accounting/state-employees/travel-portal-information/mileage
· Motel - up to $104.00 per night (depending on location)  http://www.gsa.gov/portal/category/100120
· Meals - up to $50.00 per day in state and up to $83.00 out of state (depending on location) http://content.oa.mo.gov/accounting/state-employees/travel-portal-information/state-meals-diem

Term of Grant
· Unless agreed to by the Director, Missouri Department of Agriculture, funding for all projects will be granted for up to 24 months.

Allowable Costs
· Contractual Services
· Supplies and Materials 
· Advertising/Promotions (Publication Costs, Documentation, Dissemination)
· Meeting, Workshop Expenses
· Travel (in-state only)
· Other and In-Kind contributions must be described in the budget narrative
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